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(To lBe Substituted Bearing Same No. and Date)
llmended Online Transfer Policy

Of Osllst. Teachers working in Government Colleges,

Directorate of Hlgher Education, Haryana.
************rt* *****!t**************,r*********************t#*******#****ffi*

Transfers af College Teachcrs u,r:rking in thc Government Colleges shall be

regulated under the provisions ol thc tirll<tr,r'ing policr':

r. vrsroN
To ensure eEtitaLtle & need-basecJ dislnbution oJ' College T'eachers in a fair and transparent

manner so as to pro'tect ccadernic interesls o/ students and to maximize job-satisfaaion

amangst teuchers.

tlain features:

ti) College Teachers rvho are mcmbers of Iltate Cadre are liable to be transferred
anywhere in the State at eny point of time. For the purpose of online transfer of a

teacher, there will be a singlc designation of College Teacher irrespective of his/her
present designatiOn.

iii) This Transler Pr>lic-r'shall com('into lorce u,.c:.L the clate of its Notification and will
be applicable c>n Coilege 'l"eachers having a strength of 8O and above, as on the
date of notification ol sc:hedr.rlc rsf online transfer driue in er given year, in a

particular subjcct.

tiii) The Transler .f),:licy shall be applicable to al1 College Teachers r.vorking in the

Governrnent Colleges under l)irectorate of Higher Education, Har1.ana. Eligibte
College Teacliers r.r'ill submit. their choices (as many as deemed fit by the College

Teacher concernedi of Governrnenl Colleges, oLlt of available choices, in the given

subject, in order of their respectivc prefercnces.

(iv) The Policy shall not ordinariiy be appiicable to incumbent Associate NCC Officers (ANOs

working in Govt. College after commissioning in IYCC). However. in case an ANO wants to

participatt in ttre tra.nsfer drivc through this policv. hc/she shall ensure n.hrle fiiling thc

choices that the desired college has AN0's {NCC} \racancy in his/her teaching

subject/ gender/ u'ing (Army / Naw / Ai rforce w"in gs) .

While effecting trarnsfers, thc acaclemic rntercsts c,f students shall be supreme.

The Deparlment *'ould bc art lii:e rt1, [o po$t a college teacher anywhere in fhe State

if he/she fails to get one oI hisl]rer preferrecl choices and further one more chance

shall be given tc those employ*cs rvho are posted in 'anyrvhere in the State'so that
they are noL posted to iar places.

(yii) If any college leacher opts f<rr 'svlyu,here.in the State' or opts the choices only of
District Nuh ernc'l Morni Hills area (Panchkr-rlal with no other choices and is
thereafter porite{J in }v{orni }{ills Area or Nuh clistrict against vac:ancyfv".orkload for
r,vhich no collegc Lcacher has optecl, helshe r+,rll be paid remuneralion {u l}o/o of the
tsasic Pay plus D.A. or as amencled b1, thc Cc:r't. from time to time during the
period of saicl posting. How'ever, this ir:centive shall not be admissible to a college
teacher whose horne disrrict is Nuh or Panchkula.

(vrii) Extension LectLlrcrs :e.nd ()ucst Lccturers, rvho gct displaced on account of online
transfer drive,.rnill be re-adjusrt:d scparatr:ly after the completion of online transfer

Ir,)
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drive. The posrs occupied by Extension Lecturers and Guest Lecturers will be
considered vacrlnt lor the pllrpose of calculation arrci rationalization of vacancies

for the online transfer clrive. Hr)\r,cver, rheir re-adjustment shall be strictly subject
to availabilit-v oi surfficient u,clrkload in thc Gor,'ernment College{s).

1ix) College Teachers are lietblc to be transf'erred under this policy anywhere in the
State at any tir:ne, in public interEst or o.n Administrative/Disciplinary Grounds or

. in case of administrative exrgencies.

2. TI!fiE,8CHEDULE FOR O}TII!{E TRANSFERS

i) Periodiclty of the Tranefers:

General Oniine Transfers slrall be made only once in a year, as per schedule
notified by the Ilepartrnent lcrr a given ve€rr. Holvever, transfers can be made at any
time in cases ol sudcien ciei,rth of spouse, chronic clisease/permanent disability of
$pouse! coupie case$ and 0n compassio::ate grounds fnr the special categories like
women, widows, widou'ers, differentl-v abled lrersons, serious ailment etc. The reasons for
transfers made on these grounds will bc recorded on file.

ii) Ttme-schedule of Tranefer Drive: The Deparrment will issue dateslperiods for
online transfer drive evr:rr' year, The follou,ing steps rvill be followed, as per
schedule/tirne table nr:tified b-v the department, for various activities for
implementation o[ the Onlinc Transfer Dr:.ve:

a) Qualifl"inpl c{ate l:r calculertions r.rf actual vacancies, deemed vacancies and
notional \.acancies as per u.orkioacl, calculation of u,eightage/points, count
of stay etc. shall be *otified by the clepartment every year.

h) The scheiiule for the Online Transfer Drive will be issued after the qualifying
date mentioned at point a) above is notificcl.

3. DETI$N$G VACAI{T PI}STS

i) There shall be tu'o rypes of vacarnc:ies (i) Actual Vacancy (ii) Deemed Vacancy.
a) Actual Vacancy: A posl nut occupiecl bv ant'College Teacher , a post which

will becom(: vacant clue to retirement, promotion, voluntary retirement or
otherxrise rlgainst thc availabie r.vr:rkload as on lhe date of publication of

vacancies as per sch*dule given in para 2 (iii above.
b) Deemed Vatcancy:- A post occupied by an College Teacher for a period of

Five years or as n:enlioned in para S(iv) on the qualifying date at a
Governmen t College.

c) Itotlonal V:lcancy:- A post rvhich will become vacant in case of College Teacher
voluntarily o;:rs fi-rr participatir:rn in the online trunsfer drive as per this policy.

4. PROCEDURS TO BE .ADOPTED

R{rtlanallzs.t'lon land Blocktng of Posts.' Keeping rn view rhe best interest of students a:rd
higher education Ecosyst.en:, manntenance of student-teacher ratio and overall workload
distribution in the statc end tr: avoicl clisproportionate concentration of College Teachers at
a particular Government Collegie, the Department may rationalize t5e vacancies during
implementation of' online lrar:sfcr clrive and er]so block the po$ts to be kept 'acant in a
college / subject corrcerned.
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Notc:-'Blocked Posts'rleons lhe uoc:ancies in a subject /college that will not be auailable

as choice for being opted by ttn C'oiiege 'l'ectch<:r cluring a particular online transfer driue.

AII eligible College Teachers shall bc require,J to selc:ct Ciovernment Colleges in order

of their re$pective prefe rencs$" The options r:nce filled and confirmed by the College

Teacher shall bc linal and carrn<:l be cirrlnge<l thereafter. The merit criteria for

allotmenr of stations rvill be iis pcr Pnra 6 l:e'k:w'

College Teacher hraving onc year or less in r;uperannuation shall not be transferred

unless he/ she d,nsires to participate irl thc transfer drive or on account of

administrative exigcncr'. l-'lou'ever, clilusc rrr:l. 5(ir,) of this policy shall be applied to

such college leachcr also.

College Teachers Jolning the department on repatrlation frorn U.T. Admlnistratlon or

other States or o'ther departments of the State Government, where they were on

deputatiot, will in the first lnstance be posted by the Government ln auy Governmeat

College aB lrer workload/vacency position. Hovrever, such repatrlated College Teacherr

shall compulsorlly parttcipate in the next tranefer drlve lrreopectlve of the length of

their tonure ln the college where they have been poeted upon repatr{atlon from

deputatlon"

The posts st the HQ shall not be lncluded ln the transfer drive.

In case of aclministratirre exigency' and on disciplinary grounds, the Depaftment

shall harne the power to post an)' College Teacher at any Government College

irrespective of th,: prefcrcnccs given" H()$'Llver, tltc cause for that aclministrative

exigency/discipiir:ary groun(l shall be recortled in r"'riting.

C)ntine general transfer dur to cornpletion ol1:rescribecl tenure r:f five years shall be treated as

'Transfer in public,,rleresr'anrl rn such case tire joining timc'and composite transfer grani

(TA/DA etc.i shall. be acimissible as per reler,ilnt rules and instructions. However, if an College

Teacher opts to participate irr the transfer Dri,,,c prior to cnmpletion of five years, then such

transfer shall not be treatecl as '?'rcrns/er in pultlit: rftferesl'and in such case the joining time

and composite transf'er grant (TAIDA etc.) shiill not be admissible.

A College Teacher tiansferred on disciplinar.l' g,r':unds rvill not be transferred back to the salne

Government College lrom where he/she was transferred on such grounds for a period of at

least five year$.

5. BASIC PRI}ICIPLES

(i) Transfer/post"ing to the opted Oovernment Colleges u,ill not be claimed r:rr treated

as a matter of :ri54ht.

No requests fr:r tentporar1i transfer lrr:m one (iovcrnment College to another

beynnd rhis Pc,lic}, will bc considcred except in celses of aclministrative exigencies

and the salary u'ill bc clrara,'n from thc parcnt college.

(iii) Unless protectecl under thc provisir:rr,s of this Policy, every College Teacher

completing five years' contlnuous sta'y ln an.y Government College shall be

transferred cornpulsorily and his/her post will be dsemed &s vacant in that college.

(iv) A teacher w'ho is postt,:d in a collcgc rr,'herc x,orkload in his/her subject is not

available, then he/shc shall have to participate in the online transfer drive

compulsorill.'regardlcss of lmrgth r:fhis/her sta-v in that college.

(ii)

Q,



4

(.) However, any (lollcge Tc;lci:t)r, cv<:n if l:ris/hcr st.a.y in his/her pre$ent college Of
posting is less than 5 vear$, w'itlr thc condition that the concerned
Assistant/Associate professor should have completed at least one year stay at a
particular place of posting, this conclition shall also be applicable on newly
appointed Assist&t]t Professr:rs. All suc:h above mentioned Assistant/Associate
Professor mav ,alsc; participatc irr thc online Transfer Drive by exercising hislher
choice it helsh'r wants Lo partrc'ipatc. lt is aclvisable to such College Teacher that
due caution m,lY be exercised b5, him/her r,l,hile making this choice, taking into
consideration hisll:er earned final score atnd c;ther relevant factors.

6. MERIT CRITERIA FOR ALLOTM$,!{I OF $TATION {COLLP(iE)

{i) Merit for allotnrcnt of it sration {collrlgr:J shall be barsed on the total composite
score/poinls elrrned b-"* a Collcge Tcacher our of loo points as prescribed
hereinafter. The College Teacher carning higher points our of the composite score
shall be entitled'. to be transferrecl against the station{s} of his choice as per
preference, In t--:tsc of equal points, prcir:rcncc shall bc given to the College Teacher
who is senior in age

{ii) 'Age' shall be ihc first paramrtc:r and primc factor for deciding the claim of a
College Teacher aigainst a vacar-Icry ancl ir srhall have Weightage of a maximum of SZ
points, out of tolill l0O pornts.

(iii) Second pararnelrr is 'Special Category' as explained in point 6(b) bclorv. Under
this category, privilege of rtaximurn ?0 po.ints can be availed by a College Teacher.

(ir'} Third paran"Ieter is 'Performance Category' u,hich c()vers length of service on
regular basis' good results and Research pr:blications of a college teachcr. It shall
have Weightage of maxirnum 23 points.

(vl Persons n'ho a-re above 75'l"h visual disability or above 750,6 locomotors disability shall be
assigned a score rjf 100 points if they arc rvilling ro participate in Transfer Drive. The
condition of fir'c )rcars' stay ra,ill r:ot bc arpplicablc to them. In case of equal points,
preference shall be givcn to the Collcge Tear:her w.ho is senior in age.

The division of merit po:nts shall be i:s given belo*, in (a), ib) ancl (c):-

(a) Age {Mardmum 57 points in total}:
.The first set of merit points will come from thc Age of the Covernment employee as enumerated
below:-

MaJor Factor Crlteria for Calculatlon

{b} Special Category (Ma,ximum 2O points in totalf :

The second set of rnerit pornt$ *rll comc lrom rhe ,Spe,::ial Category as cnumerated below.;-

i.
I

Age (Present i Iildest person shall get
Date minus ; thc maxirnum points
Date of Birth)

MaJor Factor

linn"iale

' lla*iaum, Calcae foi CrtcuteEon
I poiatr i It: t-,-
I lO I lO points shall be given to all 

I

i _ jf:a"te College Teacher s 
I
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ategory
'emale

sistant./
sociate

-l wtd"*/ dtil;;;al l.s.ui.
separated / Lr nm arried fem ale
Assistant/ Associate
Professor/ Wife of serving
military personnel/
Paramilitary personnel
rvorking outside the State
W,drrr"er r*,ho il" 

"ot

All females College
this category shall
points only.

Teachers of
be givenlO

pecial Category,
lale Assistant/ 

|

ssociate . I

remarried anri has one
rninor children and/or

()r rT)L)r*

l
l

'erently.ablecl
r3(}ns

Diseases of
Debilitating
I)isorders*

Perent{s) of
Dillerently
abled or
mentally
challenged
child{ren)/spo
use.

u r:rnarried da ughter(sI
Vision Disabilitl,

t-rr.r,rn o"iors t )i sabr I i t_r.

rrcai &-iiumn t >iiaUrtiii

Spouse I
Ll rt rn arrieci C lrilcl (renJ

College Teachers having
Mentally challerrged or
I OO% difTerently ablecl
ch ild/ chilctren / spou se

'Ieachers

2A

-1 Valid Medical Certificate issued
during la$t one year by AIIMS
(lncluding its branches in
l"{aryana), PCI Ro}rtak, pGI
Khanpur Ka^lan, Kalpana
Chawla Medical Coliege, Karnal,

College Teachers
rnentally challenged
differently
child / children / spou se
provided I0 points.
[Valid Medical Certificate issued
during last one year by AIIMS
(lncluding its branches in
Haryana), PGI Rohtak, pGI
Khanpur Kalan, Kalpana
Chawla Medical College, Karnal,
PCI Chandigarh. Medical
College of Haryana ()overnment
or a Medicel Board so
constituted shall be required for
obtaining benefit under this

i Employee's spouse must be
I working in &ny Department/

PGI Chandigarh, Medical
College of Haryana Covernment
or a Medical lSoard so
constituted shall be required for

I obtaining benefit under this
I category.*DisecrsesafDebilitalillc/Jisort,e'"s;[n.?,n{,*a-U;;;.;tffi,ai-llaffi

,rnAO?nAAE hr, -^$F .----*-rt, /ryundergane by-pcss sl-rgery or currerutly undeigcting diatys{";-ii'Cn.'ii"ic' ttean Diseases aarlLgChranic Artery Dfsea-r;esc/ Chntni<: Rena/ Failuied,l brain fkrnours and Malignanca 
"y 

iiyy.i"nt
T!::::f::"plegia/Curt.driPleeia/ HerniplegiaJ) tVuttipte Sclerosis, Mgsthenia Grours,Parkinson's Dr'seasr:g/?hclassernic. Haemopltilia, Aplastic Anaemis, M1geloc/isplastdc

Li,rre r a.ndKidneyt ant
10 having

trr l0oo/o
abled

shall be

Couple Case# ,{pplicable to all College l-O5 * "" : category.l* ,_

Board/Corporation under any
State Cnvernment
qqrernes$_qllnqig

are working in any Department/Boardlcorporation under any state
benefit of 5 points under category of couple case above can be claimed

1

I

I

i
rlf husband and wife, both

Govt. or Govt. of India, the

by only one of them for u'htch he lshe has tr: submrt a declaratron in this regard that the spouse ha$
not taken the benefit uncler thts caregr:n'. Thrs sell"-clt:claration should be up1:aded on rhe portal at
the time of participating in the drir.e.

{cf Perforurance Category {Marri*um 23 polnts ln total}:
The third set of ment poinrr; u,ill come from the pertbrmrance

Eligible male College Teacher
shall be given tO poinrs only.

31% to 5O% disability *16 Marki
Above 50'Xr and upto ?5{h -2O Marks
Above 7E o/o * aE pBt 6(v) above

4Aah to 60% disabilif l0 litarks
Above 60 7o [o 80o/o = 15 Marks
,bove SOYo = 20 Marks

rilr
Category as enumerated below:

2. ppecial

r0

2A

20



Length of
service in
cadr*

-factor :Maximum Crlterla for Calculatloa
Points

10 Length of service in number of
*1095 {maximurn first three
l)oints only without rounding olf]

O3 Marks for each year's result
(average result of all classes taught in
each academic year) as per the
following criteria:
In Urban Collegee:
l!trore than 5 Yo and upto lO *b above
University result* I
More than I O 7o and upto I 59i, above
University result=2
Above 15 o/o of UniversiQy result:3
In Rural Colleges:
More than 2.3o/o and upto SYo above
Univ'ersity result: I
More than 5Yo and upto 7.5o/o above
University result=2
Above 7.5oh of Uni result*3

ublisl'recl during
Published in Pcer reviewed or UGC
Listed Journals = 2 points each
research paperhe tast live years

MECIIANISM

Thc [)epartment shall ensure that all DDOs/Principals concerned enter the
service record ol';rll college teachers uniter his/her jurisdiction in HRMS. Every
Collegc Teacher- shall diligenth' lbllorr' all irrstructions issued by the directorate
and he/ she shall personalll' be responsible for the accuracy and regular
updation of dar:a in the HRMSIMIS in respect of his/her credentials, otherwise
the Departmeni shall be at litrertv to pr:st him/her An3rnhere in the State. In
case he/she notit:cs any c.lis*repanc,r,, he,lshe r.r.ill get it rectilied by ad<lpting due
procedure after producing the relevant e,o,idence before the cornpetent authority.
No such transfer shall be called under question lvhich has taken place due to
inaccuracy, attributable to the Collelge Teacher, of HRMS/MIS data or
credentials.

All the choices ()nc<: exercisecl u.ill be available for VIEW'to all concerned Coliege
Teachers in their login. Thc transfer exercise shall be carried out through
Transfer Applicrlt ir:n Softrr,'are.

8. POST-TNA$BFER.E:(PRCISE

(i) All Transfers shall be implemented a$ per time schedule notilied by the
Department, as *xplair:ed in Para 2 above. The copy of transfer orders shall be
sent to t.he Trea.sury Officer concerned rrith a reqlrest not to draw the salary of
such transferrr:cl Cr:llege 'I'eacher frorn the institution he/ she has been
transferred.

(ii) Aggrieved Collegc Teacher, in case of any <liscrepancy, can represent to the
Administrative Sr:cretan". Dcpartment oI' Higher Education, Government of

i:e-

7.

(i)

(ii)

(hr

8r.
No

MaJor Fector

adernic years.

. ......-.---_."- +,*..**
iarr,6 p"per$ I 
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Haryana, only alter joining at his/her neu,l-v allocated stationlcollege within
fourtcen days r:f the issuancc' r:f saicl transfcr orders. His/her representation
shall be considerrccl in accorclancc with the Policy and appropriate decision shall
be conveyed to him/her.

(iii) If a College Teacher makes a request ,on a medical ground of self or his/her
immediate famil-v member (hr-rsband/rvife/children/parents) or on a ground of
death in familv thcn he/she can make a request for deputation/temporary
transfer/shifting r:f headquart.er b). appl_l,ing through proper channel of the
department. In thcse case the DGHE, shall first forq,arcl the case to the a
committee hea'Jeci by rhe Deputy Comrnissioner {of district where the College
Teacher is pre$cntly posted or of the district where he/she intencls to get
deputation/terrrporary transfer/shilting of heaclquarter) and comprising of Chief
Medicerl officer .rncj l)islrict llighcr Educariorr Officer. ln case a DHEO makes
such a request cirt mentione<l grouncls then a committee comprising of Deputy
commissioner(Of district rvhere the DHEO is presently posted or of thc 6istrict
where helshe ir:tends to get deputationltemporary transfer/shifting of
headquarter), A,clclitional Deputt, commir;sioner and chief Medical officer shall
undertake the })roc:esis. The relevanl comr:nitlee u,ill scrutinize the case and send
its recommendertior"l to the DGI'{8. The rliirnr:torare will further examine the case
and, if it deems fit, may recomrtcncl to the (iovernment to consider the case only
for deputation/ternporary transfer/shifting of headquarter under the relaxation
clause of this rrnlir:e transfer p<llic1,,

9. IITTERPNTTATIOH OT GUIDELINES

The Administrative Secretary t(i Government, Higher Education Department,
shall be the corxpetenL authoritv to interpret the provisions of this policy and
pass such orcler{s} as deemed approF,riate and essential to facilitate the
implernentation of the Policy, for the pllrpose of serving the best interest of
students and higher cduceitit>n Ecosysterrr, mairltenance of student-teachcr ratio
and overall workload distribuliun in the state, serving of larger public interest
and administration r:f the Department as a w,hole.

10. SAFEGUAIID AGAINST TJNDUE INTLUENCE

College Teachers shall not bring in an1' or-rtside influence. If such an inlluence
from whichever sollrce supporting the call$e ol College Teacher is received, it
shall be presumt<J thert the samo has bee'n brought in bv the College Teacher .

The request of .s'-tc"h College Teerr:her shall not be considered. Disciplinar-1, Action
may also be initiated against such College Teacher under relevant Service
Rules/Conduct flules and an entry to this effect shall be made in his/her service
record

11. FOtrIER OT RELAXAT]IOI{

Notwithstanding lrnything contained in the Policy, the Administrative Secretary
to Covernment, l-ligher Education Department, Haryana with the prior approval
of tirr Chief Minirstcr, Han''ana, shall be cornpetent to transfer an College Teacher

Qr
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to any place irr relaxation of any or eLll or any of the above provisions afterrecording reasons justifying such relaxation.

t2. CODE OF COnDucT

All college Teachers are expected to observe the Haryana civil services(Government Employee conduct) Rules, 2016. Any deviation in this regard will be
. viewed seriously ahd disciplinary action z.s warranted under rules shall be taken.

IA. CI.ARItr.ICATION & I.MPLEME}{TATIOIT

In case of anv doubt or difficult-y in making out the true intention of the provisions of thispolicy' the Adminisrative secretary of the Department of Higher Education, Harlra'a shall
be competent auLthority to clarify such doubt or to remove such difliculty by issuing a
reasoned order to this effect.

lilote:

l ' In reierence to poiicv point No. I (ir.), Nlc shall rnake the provision in online portal for ANo in
those colleges where NCC is allottecl. Similarl_y, they will also provide the interface to update
those employees who are designated as ANO. A,lso, online transfer portal should be made in
such manner that no mare ANo can be transfen:ed in Girls college.

' 2' In reference to policy point No. 4 ('last pointi, NIC shall make a formlinterface in which
department will arj;d the list of colleges against the employees who were ransferred on
adrninistrative ground of misconduct so that they shar not be transferred back to same
college from where they were transferred on suci: ground.

3' In reference to policy point No. 6.c, NIC shall make a form/interface for filling ,,Research
Publications and good results" which is to be fill,ed by the respective DDO,s.
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RAJIV RATTAN
Special Secretary to Govt, Haryana
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